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LIBRARY AIDE – Circulation POSITION 2
SUPPLEMENTAL APPLICATION FORM

Important Instructions:

You must complete this form, along with other required materials, to be considered as an applicant for the above listed position with Great River Regional Library (GRRL).

BE SURE TO RECORD AMOUNT OF EXPERIENCE IN MONTHS.  

CREDIT MAY NOT BE GIVEN FOR “MONTHS” THAT ARE LEFT BLANK OR ARE NOT ANSWERED AS SPECIFIED.   

Answer questions in the space provided.  If you need further space, you may attach additional pages to this supplement. 

NAME:___________________________________________TODAY’S DATE:____________________

Minimum qualifications:

1. EDUCATION / EXPERIENCE


Are you at least 16 years old?


( Yes
                  ( No

2.
COMPUTER EXPERIENCE 

Do you have experience using email, internet browsers (Explorer, Netscape, Firefox), and word processing software, such as Microsoft Word?

( Yes
                ( No

Explain:  ______________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
3.
SCHEDULED HOURS)

Please indicate your ability to consistently work the posted schedule for this position.
POSITION 1: PT 21 hrs per week.  Tuesday 12:00 pm - 5:00 pm; Wednesday 4:00 pm - 9:00 pm; Thursday 5:00 pm - 9:00 pm; Friday 1:00 pm - 6:00 pm; e/o Saturday 8:30 am - 5:00 pm.  
( Yes
          ( No

The following preferred qualifications will also be considered in reviewing your application:
4.
Do you have work or volunteer experience either filing or placing items in alphabetical or numerical order?

(  Yes, ______________________ # of months

(  No

Describe experience:  ___________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
5.
Do you have ANY of the following library experience?  If yes, please circle A or B.

A. Experience working at a library (either paid or unpaid volunteer)

B. Frequent user of the library

(  Yes, ______________________ # of months

(  No

Describe experience:  ___________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________

6.
Do you have experience using an online computer application or internet browser to look up information?


(  Yes, _______________ # of months

(  No

Describe experience:  ___________________________________________________________
_____________________________________________________________________________


_____________________________________________________________________________

7.
Do you have previous experience packing, unpacking and distributing materials to their proper place?


(  Yes, ______________ # of months

(  No

Describe experience:  ___________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________

8.
Do you have experience with fax machines, copiers, and microfilm reader-printers (microfiche)?


(  Yes, _______________ # of months

(  No

Describe experience:  ___________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________

___________________________________


__________________

Applicant’s Signature





Date
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